YTBEPXAEHO

Mpukasom 3amecTuTens
reHepasibHOro AMpeKTopa

OO0 «[Ilerac MATUropckK»

Ne 4/M A oT «05» pekabpsi 2011r.

MOJTIOXXEHWE
OB OBPABOTKE U SALLLWTE NEPCOHAJIbHbIX JAHHbIX

1. O6ww¥e NoNoXKeHUs

1.1. HacTtosiiee MNonoxeHne «O6 06paboTKe U 3alUMTE NEPCOHa/IbHBIX AaHHbIX» (danee —
MonoxkeHne) paspaboTaHo Ha OCHoBaHMM KoHCTMTyumm Poccuiickon ®epepaunu, TpysoBoro
Kogekca Poccuitickori ®Pepepaumun, PegepanbHOro 3akoHa oT 27.07.2006 Ne 152-d3 «O
NePCOHa/bHbIX JaHHbIX» U APYrMxX HOPMaTUBHO-MPaBOBbLIX akToB Poccuiickon depaepauun.

1.2. B uenax obecneyeHus 3awWuTbl MNEPCOHaIbHBIX AaHHbIX HacToswee [onoXeHue
onpegensieT MOMMTUKY B OTHOLIEHWM 00paboTKM MNePCOHabHLIX [AaHHbIX, YCTaHaB/IMBaeT
npoueaypbl, Hanpas/eHHble Ha NpefoTBPaLleHne M BbiSB/IEHWE HapyLleHWin 3aKOHOAaTe/IbCTBa
Poccuiickori Pepepauyun, ycTpaHeHne NOCNEACTBUIA TakMX HapyweHuin B gestensHoctn OO0
«[erac IlATMropck» C UCMOMb30BaHWEM CPeACTB aBToMarusauuM, B TOM 4uC/le B
NHHOPMALMOHHO-TENEKOMMYHMKALMOHHBIX CETAX, UK 6e3 NCNONb30BaHNA TakuX CPeacTB, ecin
06paboTKa NepcoHa/IbHbIX AaHHbIX 6€3 NUCMO0/b30BaHUA TaKUX CPeLCTB COOTBETCTBYET XapakTepy
[eCTBUIA (onepauuii), coBepLlaeMblX C MePCOHa/IbHbIMU AaHHBIMU C UCMO/Ib30BaHWEM CPeLCTB
aBTOMaTu3auun, To ecTb MO3BOJIAET OCYLUECTB/ATb B COOTBETCTBUM C 33[aHHbIM a/IrOPUTMOM
MOWCK MEepPCOHabHbIX AaHHbIX, 3a)MKCUPOBAHHbLIX HA MaTepUasibHOM HOCUTENE U COepXKaLLMXCH
B KapTOTEKaxX WM WHbIX CUCTEMATU3MPOBaHHbLIX COOPaHUAX MEePCOHasbHbIX AaHHbIX, U (1K)
[OCTYN K TaKUM MePCOHa/IbHbIM AaHHbIM.

1.3. Llenbto HacToswero MonoxeHus ABASETCA 3aWiuTa NepcoHasIbHbIX JaHHbIX CYObEKTOB
nepcoHasibHbIX faHHbIX OOO «[lerac [MATUrOpcK» OT HeCcaHKLMOHMPOBAaHHOIO JoCTyna U
pacnpocTpaHeHus, HeENPaBOMEPHOIO MX UCMO/b30BaHUA UK YTPaThI.

1.4. B uenax HactosAwero NMonoXkeHna Ncnonb3yrTesa cnefyoLine 0CHOBHbIE MOHATUSA:

1.4.1. nepcoHasibHble [aHHble - /06as WHGOpMauUMs, OTHOCALLAACA K MPAMO WK
KOCBEHHO OMpefe/ieHHOMY Wan onpegensemomy uanyeckomy nuuy (CyobekTy nepcoHasbHbIX
[AaHHbIX);

1.4.2. onepartop - HopuAnYecKoe Lo, CaMmoCTOATENIbHO UM COBMECTHO C APYrMuy nvLamu
opraHmsyowiee u (Man) ocywecTenstowee 06paboTKy MEPCOHaNbHbIX [aHHbIX, a TaKxXe
onpegensiowee Lennm 06paboTKM MEePCOHa/IbHBLIX AaHHbIX, COCTaB MNEepPCOHa/IbHbIX AaHHbIX,
noanexawymnx o6paboTke, AencTens (onepawyuin), CoBepLIaeMble C NEPCOHaIbHbIMU AaHHbIMMU;

1.4.3. 06paboTKa MepcoOHa/IbHbIX AaHHbIX - NH60e fAeicTBMe (onepaums) wum
COBOKYMHOCTb [eCTBUIA (Onepawuii), coBepLUaeMbIX C UCMO/b30BaHWEM CPeACTB aBToMaTm3aumm
nnn 6e3 UCMoNb30BaHUA TaKUX CPeACTB C NepCOHa/IbHbIMM AaHHbIMK, BKIOYas CO0p, 3anuch,
CUCTEMATU3ALMIO, HAKOM/eHWe, XpaHeHWe, YTOYHeHne (0OHOBNEHWE, U3MEHEHME), U3B/IEYEHNE,
ncnosnb3oBaHue, nepefadvy (pacnpocTpaHeHWe, MpeaocTaBneHne, [LOCTyM), 06e31MumBaHue,
610KMpOBaHWe, YaaneHne, YHUUTOXKEHVE NePCOHa/IbHBIX AaHHbIX;

1.4.4. aBTOMaTM3MpoBaHHas 06paboTKa MepPCOHasIbHbIX [daHHbIX - 06paboTKa
NePCOHa/bHbIX JaHHbIX C MOMOLLbK CPEACTB BbIYMCIUTEIbHOW TEXHUKM;

1.4.5. pacnpocTpaHeHWe MepCcoHasIbHbIX [AaHHbIX - [EeACTBUSA, HanpasfieHHble Ha
pacKpbITVe NepPCOHa/IbHbLIX AaHHbIX HEOMPeAeNeHHOMY KpYry NnLL;

1.4.6. npefocTaBfieHWe TMePCOHasIbHbIX [aHHbIX - [eNCTBMS, Hanpas/ieHHble Ha
pacKpbITe NepCoHaIbHbIX AaHHbIX ONPeaesieHHOMY NALLY UK ONpeaeneHHOMY Kpyry nuL,;

1.4.7. 6noKMpoBaHMe MNepPCoOHasIbHbIX AaHHbIX - BPEMEHHOEe MnpekpalleHne 06paboTKu
NePCOHa/bHBIX JaHHbIX (3a UCK/OYEHMEM Cy4vaeB, ecn 06paboTka Heobxoamma 419 YTOUHEHWS
NepCOHa/IbHbIX JaHHbIX);

1.4.8. YHNUTOXXEHMEe MNepCOHa/IbHbIX [aHHbIX - [AeWCTBUSA, B pe3ynbTare KOTOpbIX
CTaHOBUTCA  HEBO3MOXXHbIM  BOCCTaHOBUTb  COAEPXXaHWe  MepCoOHaIbHbIX  AaHHbIX B



MH(OPMALMOHHON  CUCTEME MEPCOHA/IbHBLIX AaHHbIX W (MAM) B pesy/nbTaTe  KOTOPbIX
YHNUYTOXAKOTCA MaTepuasibHble HOCUTENIM NepCoHasbHbIX AaHHbIX;

1.4.9. ob6e3nnumBaHMe MePCOHasIbHbIX AaHHbIX - AEWCTBUSA, B pe3ynbTare KOTOpbIX
CTaHOBUTCA HEBO3MOXHbIM 6€e3 MCMNOo/b30BaHUS [LOMOHUTENIbHOW WH(OpMaUMn onpeaennThb
NPUHAZIEXKHOCTb NEPCOHabHbIX AaHHbIX KOHKPETHOMY CYObeKTY MepCOHasIbHbIX AaHHbIX;

1.4.10. wWH(oOpMaUMOHHAA CUCTEMA MepPCOHasIbHbIX AaHHbIX -  COBOKYMHOCTb
cogepxawmxcs B 6azax [aHHbIX MEPCOHa/IbHbIX AaHHbIX U 06ecneyMBatolLmMX MX 06paboTKy
NHHOPMALMOHHBIX TEXHOOMMIA U TEXHUYECKNX CPELCTB;

1.4.11. TpaHcrpaHnyHasa nepegavya NepcoHasibHbIX AaHHbIX - rnepefaya NepcoHasbHbIX
[laHHbIX Ha TEPPUTOPUIO NMHOCTPAHHOIO rocyapcTBa OpraHy BNacTu MHOCTPAHHOIO rocyaapcTsa,
NHOCTPaHHOMY (p13MYECKOMY UL U MHOCTPaHHOMY HOPUANYECKOMY NLLY;

1.4.12. pabOTHMK - (hM3M4YeCKoe NMuO, BCTyNuBLUEE B TPyAoBble OTHOLWeEHUs ¢ OO0
«[erac MaTnropck».

1.4.13. TYypuUCT - MU0, NoceLatoLee cTpaHy (MecTo) BpeMEHHOTO npebbiBaHWs B fie4e6HO-
03[0POBUTENbHBbIX, PEKPEeaLNOHHbIX, no3HaBsaTe/bHbIX, (PU3KYNbTYPHO-CNOPTUBHbIX,
NPOMECCUOHA/IBHO-AENO0BbLIX, PEUTMO3HbIX W WUHBbIX Lensx 6e3 3aHATUA [LeATe/IbHOCTbHO,
CBSI3aHHOW C NONy4YeHeM [0X04a OT UCTOYHUKOB B CTpaHe (MecTe) BPeMeHHOro npebbiBaHus, Ha
nepuog oT 24 yacoB [0 6 MecsALeB NOAPAL WM OCYLLECTBAAIOLLEE He MeHee OfHOW HOYEBKW B
cTpaHe (MecTe) BPEMEHHOr0 NpebbIBaHUS;

1.4.14. 3aKa3uMK TYPUCTCKOro NpoAyKTa - TYpUCT WAN WHOe NnLO, 3aKasblBaloLlee
TYPUCTCKAMA  NPOAYKT OT WMEHM Typucta, B TOM YMC/E 3aKOHHbIA NpeAcTaBUTESNb
HecoBepLLEeHHO/IETHErO TYPUCTa;

1.5. K cy6bekTam nepcoHasibHbIX AaHHbIX B OO0 «[llerac MATUropck» 0THOCATCA NnLa —
HOCUTENN MNepCoHaNbHbLIX [aHHbIX, NepefasLune CBOW NepcoHa/bHble AaHHble B OOO «[lerac
MaTuropck» (Kak Ha [06pPOBO/ILHOM OCHOBE, TaK M B paMKax BbIMOSIHEHUS TpeboBaHWiA
HOPMaTMBHO-NPaBOBbIX aKTOB) A1 UX NOCNeaytoLein 06paboTKn), B TOM YUCHE:

- YHaCTHUKN XO3AMCTBEHHbIX 06LWECTB ((Pr3nyeckme nnua);

- paboTHMKM O0O «lMerac MATUropcK», BKOYas COBMECTUTENEN;

- (m3nyeckme nmua - KaHanAaTbl Ha BaKaHTHYKO JO/MKHOCTb, CYObLEKTbl NMPaBOOTHOLUEHWI
no nosoAy npuvema Ha pa6oty B OO0 «llerac MAaTuropcks;

- NMua, BbINOHAOWMe paboTbl (OKasblBaloLive YCAyru) no Aorosopam rpaxaaHCKo-
NnpaBoOBOro XapakTepa;

- (hr3nyeckue nuua - 3aKa3yunKM TYPUCTCKOTO NPOAYKTE;

- TYPUCTBI;

- WHble N1La, NpegocTaBnstoLme nepcoHanbHble gaHHble OOO «Ierac MAaTUropcks.

1.6. TllepcoHanbHble AaHHblE 3allMLLAOTCA OT HeCaHKUMOHMPOBaHHOIO fJocTyna B
COOTBETCTBMM C HOPMATVMBHO-NPaBOBbIMM akKTamu Poccuiickoin ®efepaunn, HOPMaTUBHO-
pacrnopsanTe/lbHbIMU akTaMu U pekKoMeHZauMsaMU pPerynnpyrowmx opraHoB B 061acTu 3awmTbl
NH(opmaLmu, a Takxke npasosbiMn aktamMm OOO «lerac MATUIOPCK».

1.7. O6paboTKa nNepcoHaNbHbIX [aHHbIX [O/MKHA OCYWECTBAATLCS C  CO6M0AEHNEM
NPUHLMMNOB 1 NpaBu/, NPeaycCMOTPEHHbIX HaCTOALWMM [MonoxeHnem. O6paboTKa NePCOHaIbHbIX
[laHHbIX [JONYCKaeTCA B CNefyroLLnX cnyyaax:

- 06paboTKa NepcoHa/IbHbIX AaHHbLIX OCYLLECTB/SAETCS C COrnacus cyobekTa nepcoHasbHbIX
[laHHbIX Ha 06PabOTKY ero NePCoOHasbHbIX AaHHbIX;

- 00paboTKa nepcoHasibHbIX  [aHHbIX  HeobxoAuma  Ans  OOCTWKEHUS  Lenen,
NpPeLyCMOTPEHHbIX MeXAyHapoAHbIM [0roBopoM Poccuiickoii defepaumn WAM 3aKOHOM, AN
OCYLLIECTB/IEHNSA W BbIMNO/HEHUSA, BO3/IOXKEHHbIX 3aKOHOAATe/IbCTBOM Poccuiickon deaepauyun Ha
orneparopa (yHKLUWIA, NOSTHOMOUNIA N 06S3aHHOCTENR;

- 06paboTKa MepcoHa/IbHbIX AaHHbIX HeobxoAMMa A1 UCMOJSIHEHUS [OroBOpa, CTOPOHOM
KOTOpOro fiM6o BbIrogonpuobpeTaTesieM WM NOPYyYUTENIEM MO KOTOPOMY SIBNSETCA CYObeKT
MEePCOHa/IbHLIX [aHHbIX, a TaKKe [A/19 3aKNlo4YeHWUs [Oorosopa Mo MHWULMAaTMBE CyObekTa
NePCOHa/IbHLIX AaHHbLIX WAW [0roBopa, MO0 KOTOPOMY CYObeKT MepCOHa/IbHbIX AaHHbIX OygeT
ABNATLCS BbIFOAONPUOGPpETaTENIEM U NOPYUNUTENEM,;



- 06paboTKa NepcoHasibHbIX AaHHbIX HE0OX0AUMa AJ1 3aLUThl XU3HW, 340P0BbA UM UHbIX
YKU3HEHHO BaXHbIX WHTEPECOB CYObeKTa MNepCOHasIbHbIX AaHHbIX, €Cv MONy4YeHWe coriacus
CybbeKTa NepcoHasbHbIX AaHHbIX HEBO3MOXXHO;

- 06paboTKa MepcoHa/IbHbIX AaHHbIX HE06XoAMMa N8 OCYLLECTB/IEHNUS MpaB U 3aKOHHbIX
MHTEPECOB onepaTopa Wan TpeTbUX 1L, MO0 419 AOCTUXEHMS 0OLLECTBEHHO 3HAUYMMbIX Liefen
NPy YCNOBMK, YTO NPU 3TOM He HapyLLAKTCA npasa 1 CBO60AbI CyobeKTa NepCoHasIbHbIX AaHHbIX;

- 00paboTKa NepcoHabHbIX [AaHHbIX OCYLLECTB/AETCA B CTATUCTUYECKUX WU WHbIX
NCCNeaoBaTeNlbCKUX LensiX, 3a WCK/IOYEHVEM Lefei, CBA3aHHbIX C MPOABVMXXEHWEM YCNYr Ha
PbIHKE, MpY YCoBUM 0653aTeNbHOIO 06e3/IMYMBAHNSA NEPCOHA/bHBIX JaHHbIX;

- OCyLecTBSeTCA 06paboTKa NePCOHa/IbHbIX AaHHbIX, AOCTYN HEOrPaHUYeHHOT 0 Kpyra nnL,
K KOTOpbIM MpefocTaBfieH CYObeKTOM MepcoHaNbHbIX AaHHbIX IM60 No ero npocbbe (ganee -
NepCcoHa/IbHbIE flaHHble, cleflaHHble 06LeA0CTYNHbIMU CYOEKTOM NEePCOHa/IbHBIX JaHHbIX).

1.8. OomkHocTHble nnua OO0 «[Merac MATUrOpck», B 0053aHHOCTM KOTOPbIX BXOAUT
06paboTKa NepcoHasibHbIX AaHHbIX CYObLEKTOB MEpPCOHaNIbHbIX [AaHHbIX, 0053aHbl 06ecrneynTb
KaKOOMY CYyObeKTYy BO3MOXHOCTb  O3HaKOMJIEHWS C  [JOKYMeHTaMu W MaTepuaniamiu,
HeNnoCpefCTBEHHO 3aTparvBalolyMn ero npasa M CcBOOOAblI, €CIM MHOE He MpPeayCMOTPEHO
3aKoHOfaTeNbCTBOM Poccuiickoin defepaumm.

1.9. MNMepcoHa/IbHbIE faHHbIe He MOTYT ObITb UCMO/b30BaHbI B LIENAX:

- MPUYNHEHNSA UMYLLLECTBEHHOIO M MOPa/IbHOT0 Bpea rpaxjaHam,;

- 3aTPYAHEHUA peann3almm npas U cBOOOS rpaxiaH.

OrpaHuyeHve npaB rpaxpgaH Poccuitickoil degepayMm Ha OCHOBE MCMOJb30BaHUA
nHopMaumMn 06 MX COUMaIbHOM TMPOUCXOXAEHUM, O PaCOBON, HaUMOHa/IbHOM, $3bIKOBOMW,
PENUTNO3HON 1M NapTUAHOW MNPUHAANEXHOCTM 3aMpeweH0 U HakasblBaeTCs B COOTBETCTBUM C
3aKOHOZaTeNlbCTBOM.

1.10. Hactosuwee [lonoxkeHne W WN3MEHeHWS K HeMy YTBepXAarTca 3aMecTuTenem
reHepansHoro aupektopa OO0 «lerac MATUrOPCK»; ABNAIOTCA 0053aTeNbHbIMU A/151 UICMOSTHEHUA
BCEMM PabOTHMKaMU, UMEIOLMMK JOCTYN K NePCOHa/IbHbIM [aHHbIM CYOBEKTOB MEPCOHA/IbHbIX
AaHHbIX O0O0 «[lerac MaTUropck». Bee paboOTHUKM  [O/MKHBI ObITb 03HAKOM/IEHBI MO/ NOAMWUCH C
[aHHbIM 10N10)KEHVEM U U3MEHEHUSMU K HEMY.

2. MpuHUMNbI 06PaboTKKM NMePCOHasIbHbIX JaHHbIX

2.1. MpuHLMNbl 06paboTKN NepcoHasIbHLIX AaHHbIX B OO0 «[erac MAaTuropcky»:

2.1.1. o06paboTka MepCOHa/IbHbIX [AaHHbIX [O/MKHA OCYLUECTB/IATLCA HA 3aKOHHOW U
crnpaBeg/IMBOI OCHOBE;

2.1.2. 06paboTka nepcoHasbHbIX [AaHHbIX [O/DKHA OrpaHWYMBaTLCA  JOCTVKEHWEM
KOHKPETHbIX, 3apaHee OnpeaeneHHbIX U 3aKOHHbIX LieNIei, Npu 3TOM He JonyckaeTcs 06paboTkKa
NePCOHa/IbHbIX JaHHbIX, HECOBMECTUMAS C LieNisiMy cbopa NepcoHasibHbIX AaHHbIX;

2.1.3. He ponyckaetcs oObeaMHeHWe 6a3 [aHHbIX, COofepXalnx MepcoHa/IbHble AaHHbIe,
006paboTKa KOTOPbIX OCYLLECTB/ISIETCA B LIENSX, HECOBMECTUMBIX MEXY COOOM;

2.1.4. 06paboTKe NOA/IEXAT TONLKO NEepcoHasbHbIE AaHHbIE, KOTOPble OTBEYAKDT LeNsM 1X
006paboTKu;

2.1.5. copepxaHve u 06bem 00pabaTbiBaeMbIX MEPCOHAIbHLIX AaHHbIX  [AO/KHbI
COOTBETCTBOBATb 3asB/IEHHbIM LM 06paboTKM, Mpu 3TOM 06pabaTbiBaeMble MePCOHa/IbHbIE
[aHHble He A0/KHbI 6bITb M30bITOYHLIMI MO OTHOLLIEHWIO K 3aAB/IEHHBLIM LieSIIM UX 06paboTKu;

2.1.6. npy 06pabOTKe MNepcoOHasbHbIX [faHHbIX AO/MKHbI ObiTb 06ecneyeHbl TOYHOCTb
NePCOHa/IbHBLIX [aHHbIX, MX [OCTATOYHOCTb, & B HEOOXOAMMBIX CAyvasix U aKTyaslbHOCTb MO
OTHOLUEHUIO K UensaMm 00paboTKM MNepcoHabHbIX fAaHHbIX, NPW 3TOM OMepaTop [AOJ/DKEH
NPUHMMaTbL HeOOX0AMMbIE Mepbl MO0 06ecrneynBaTb UX NPUHATME MO YAANIEHWNIO U YTOUHEHUIO
HEMOJHbIX NN HETOYHbIX AaHHBbIX;

2.1.7. XpaHeHWe NepcoHa/IbHbIX AaHHbIX JO/MKHO OCYLLECTBAATLCSA B (POPME, NMO3BOJIAIOLLEN
onpefennTb CybbekTa NepCcoHanbHbIX AaHHbIX, He A0/bLUe, YeM 3TOr0 TPEOYOT Len 06paboTKu
MEePCOHa/IbHLIX  AaHHbIX, €CAM CPOK XPaHEeHUs MEePCOHa/IbHbIX [AaHHbIX He YCTaHOB/EH
(beflepa/ibHbIM ~ 3aKOHOM,  [IOFOBOPOM, CTOPOHO  KOTOPOro, BbirofgornpuobperatesieM  wam

nopyuntenem Mo KOTOPOMY SIBNSETCS CYObLEKT MepCcoHaNbHbIX  [aHHbIX, MpW  3TOM
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obpabaTblBaemble MEPCOHa/bHbIE [aHHble MNOAEXAT YHUUTOXEHUHO MO0 06€31MYMBAHUIO MO
LOCTMXXEHMW Lienieit 06paboTKM UK B CNyYae yTpaTbl HEO6XOAMMOCTM B AOCTUXKEHUM 3TUX LIENEN,
eC/IN MHOE He NpeLyCcMOTPEHO (hefiepasibHbIM 3aKOHOM.,

3. MoHATMe 1 cocTaB NepPcoHasIbHbIX AaHHbIX

3.1. MofA nepcoHaIbHbIMU AaHHbIMW CYObEKTOB MEPCOHaNbHLIX [aHHbIX MOHMMAaeTCs
nHhopmayms, Heobxogumas OOO «IMerac MATUIOPCK» B CBA3W C KOPNOPaTUBHLIMU, TPYA0BbLIMM,
rpaXX4aHCKO-MpaBoBbIMA 1N UHLIMW MPABOOTHOLUEHUAMU N KacatoLwascsd KOHKPETHOro CybbekTa
NMepCOHa/IbHbIX AaHHbIX.

3.1.1. K nepcoHasibHbIM AaHHbIM CYyObeKTa NepcoHasbHbIX JaHHbIX OTHOCATCA CrefytoLme
cBefeHus:

- (hamunug, Ums, 0THECTBO;

- rofl, Mecsl, feHb POXAeHNS;

- noJs;

- MacnopTHble AaHHble WU [aHHble WHOro JOKYMEHTa, YA0CTOBEPSAOLEro IMYHOCTb
(cepusa, HoMmep, faTa BblgayM, HaUMEHOBAHWe OpraHa, Bbl4ABLUErO SOKYMEHT) M rPaXkaaHCTBO;

- apec MecTa XuTenbcTBa (N0 NacrnopTy M (haKTUYECKWin) W daTa perucrpaumm no
MECTY XXMTeNbCTBA UM N0 MeCTy NpebbiBaHNSA, HOMepP LOMALLHEro TesieqoHa;

3.1.2. K nepcoHa/lbHbIM [aHHbIM Yy4acTHMKA 06LLecTBAa KPOME CBEAEHWiA, YKa3aHHbIX B
n. 3.1.1. HacTosLLero NoioXXeHNss OTHOCATCA ClneayroLme:

- CBeJieHMs 0 A0X0jaXx;

- cBefieHNs 06 nMyLLecTBe (UMYLLECTBEHHOM MOJIOXEHUN);

- MHag WHMOpMaLMA, OTHOCALLAACA K MNPAMO WM KOCBEHHO OMNpeAeneHHoOMY Waun
onpegensieMomy CyobekTy NepcoHasbHbIX AaHHbIX.

3.1.3. K nepcoHasbHbIM fAaHHbIM paboTHMKA KpOMe CBefeHWM, yKasaHHbIX B . 3.1.1.
HacToALwero MonoXxeHns 0THOCATCA ClefytoLiue:

- @aHKeTHble 1 6rorpanyeckmne AaHHble;

- cBefieHMsa 06 06pa3oBaHMK, KBIMUKALUM W O HAIMYUW CneunabHbIX 3HAHUA UK
crneynanbHOM MoAroToBKM (cepusi, HOMep, [faTa Bblgayun AMNIoma, CBUAETeNbCTBa, aTTecTara
WA OpYroro  [JOKyMeHTa 06 OKOHYaHWM 06pa30BaTe/ilbHOro YYpexaeHus, HaMeHOoBaHue 1
MeCTOMONOXeHNe 00pa30BaTe/IbHOrO YUpPeXXAeHUs, faTa Hayana W 3aBeplleHns 00yyeHus,
(bakynbTeT WM  OTAeNeHue, KBamgukaums 7 cneumanbHOCTb rno OKOHYaHuK
06pa3oBaTe/IbHOro yUpeXxeHus, yueHas CTerneHb, YYeHOe 3BaHWe, BfafeHne WHOCTPaHHbIMU
A3blKaMu U apyrue CBefeHus);

- CBEZleHNA 0 NOBBLILLIEHNN KBaIM(UKALMN U MEPENOAroTOBKe (Cepus, HOMep, Aata Bblaayn
[OKYMEHTa O TNOBbILWEHUN KBMPUKALMM WK O NEpPenoiroToBKe, HaUMeHOBaHWE U
MeCTOMO/OXEeHNe 00pa3oBaTe/IbHOr0 YUpeXaeHus, fata Hadana v 3aBepLleHus 06y4yeHus,
KBaIMUKauma 1 CrneumasibHoCTb MO0 OKOHYaHMKM 06pa3oBaTe/IbHOro YUpeXaeHus U gpyrue
CBeeHUs);

- CBEAIEHNS O TPYAOBOM AesATeNbHOCTM (faHHble O TPYAOBOW 3aHATOCTU Ha TEKyLLee Bpems
C MOJIHbIM YyKa3aHWeM [O/HKHOCTW, MOoApasfeneHus, HauMeHOBaHWA, ajpeca W TeseoHa
opraHuMsaymn, a Takke PEKBM3UTOB [APYrMX OpraHu3auuii ¢ MoSIHbIM  HaMMEHOBaHWEM
3aHUMaeMbIX paHee B HUX JO/MKHOCTEN U BpeMeHU paboTbl B 3TUX OpraHn3aumsx, a Takxke apyrue
CBeeHUs);

- CBefleHVs O HOMepe, CepuM W faTe Bbldayu TPYLOBOM KHVXKKW (BKNagblla B Hee) U
3anuncsx B Heil;

- COfepXXaHne W PeKBU3NTbI TPYAOBOro A0roBopa € PaboTHUKOM;

- CreynanbHOCTb;

- 3aHMMaemas LO/MKHOCTb;

- CBefleHNs O CeMeliHOM MOJIoXKeHMn (cocTosiHMe B 6Opake, [aHHble CBUAETENbCTBA O
3aKMoYeHnn 6paka, (hamunns, MMs, OTHeCTBO cynpyra (M), MacnopTHble AaHHble cynpyra (1),
[aHHble 6pa’yHOro KOHTpakTa, AaHHble cnpasku no opme 2HA®P/T cynpyra (K), [aHHble
[JOKYMEHTOB MO [J0/MroBbIM 0653aTeNlbCTBaM, CTeNeHb POACTBA, (hamMWuanK, MMeHa, OTYecTBa U
[laTbl POXKAEHUSA APYrUX YNIEHOB CeMbU, XKAMBEHLEB 1 ApYrue CBeAeHUs);



- CBEAIEHNS O BOMHCKOM Yy4eTe BOEHHOOOS3aHHbIX AL, U /L, NOAJIeXaLMX NPU3bIBY Ha
BOEHHYO CyX0y (cepusi, HOMep, faTa Bblhayu, HAUMEHOBaHMe OpraHa, BblJaBLUEro BOEHHbIN
OUNeT, BOEHHO-yYeTHas ChneynanbHOCTb, BOMHCKOe 3BaHWe, faHHble O NPUHATUU/CHATUM Ha (C)
yueT (a) u gpyrue ceBeaeHus);

- CBefleHns 0 3apaboTHOM nnate (HOMepa CYeTOB A1 pacyeTa C paboOTHUKaMW, [aHHble
3apnnartHbIX [OrOBOPOB C K/IMEHTaMW, B TOM 4uC/ie HOMepa WX CreuKapTCyYeToB, AaHHble Mo
OKnafly, HagbaBkam, Hasloram 1 pyrue CBefeHus);

- CBEEHMss O HOMepe W Cepunm CTPaxoOBOr0  CBWUAETENbCTBA rOCYAapPCTBEHHOIO
MEHCUOHHOIO CTPaxoBaHus;

- cBefieHNs 06 NaeHTUPUKaLMOHHOM HOMEPEe Ha/loronaTesbLMKa,;

- CBefleHMs U3 CTpaxoBbIX MOAMCOB 0653aTe/lbHOro  (J06POBOBHOINO) MeAULMHCKOro
CTpaxoBaHMs (B TOM  uMCNe  [aHHble  COOTBETCTBYHOLLMX KapTOYeK MeAULMHCKOro
CTpaxoBaHus);

- CBefeHMs,, YKasaHHble B OpuUrMHanax M KONuaxX MNPUKasoB MO JIMYHOMY COCTaBy
opraHu3aymmn 1 matepuanax K HuMm;

- CBEAEHMS O rocydapCTBEHHbIX W BeLOMCTBEHHbIX Harpagax, noyeTHbIX U CreynanbHbIX
3BaHMAX, noowpeHnsax (B TOM YMCNe HaMMeHOBaHWe WN Ha3BaHWe Harpafbl, 3BaHWUSA WK
MOOLLPeHNs, aTta v BUL HOPMaTUBHOIO akKTa O HarpaXieHun uam garta noowpeHns) paboTHUKOB
opraHusaumu;

- MaTepuasibl Mo aTTecTauum 1 oLeHKe paboTHUKOB OpraHu3aLuu;

- MaTepuasibl MO BHYTPEHHWM CNYXXeOHbIM pacciefjOBaHUAM B OTHOLLUEHUM pabOTHUKOB
opraHusaymu.

- Martepuasibl Mo paccnefoBaHWIO U YYeTy HeCYaCTHbIX C/ly4aeB Ha MPOM3BOACTBE U
npoeccroHasIbHbIM  3a60/1€BaHNAM B COOTBETCTBUM C TpPyAOBbIM KOAEKCOM POCCMINCKOi
Pepnepauyunn, apyrumn egepaibHbIMU 3aKOHaMU;

- CBefeH1s 0 BPEMEHHOM HETPYA0CNOCO6HOCTM pabOTHUKOB OpraHn3aLmu;

- TabenbHblil HOMep paboTHMKA OpraHM3aLuu;

- CBefleHMs 0 coumanbHbIX fibroTax W 0 CouMasibHOM CcTaTyce (cepusi, HOMep, Aarta
Bblgaun, HaMMeHOBaHMWe  OpraHa, BblAaBLUEr0 [OKYMEHT, SABMSIOLMIACA OCHOBaHWEM [nA
npegocTaB/ieHNA NbroT U CTaTtyca, U Apyrue CBeAeHUs);

- Ha/IM4ume CyaMMOcCTeil;

- MECTO paboTbl UM Yy4ebbl YEHOB CEMbU U POACTBEHHUKOB;

- COCTaB feK/1apmpyeMblx CBEAEHWUI O HAIMUMN MaTePUasIbHbIX LIEHHOCTENR;

- CoOfiepXKaHune Aeknapaumii, nojaBaeMbiX B HI0r0BYH MHCMEKLMIO;

- pe3ynbTaTbl MeAMLMHCKOrO 06CeoBaHus;

- MHad WHMopMaumMs, OTHOCALLAACA K MPAMO WM KOCBEHHO OMpeAeneHHOMY W
onpegensieMomy CyobekTy NepcoHasbHbIX AaHHbIX.

3.1.4. K nepcoHa/ibHbIM AaHHbIM 3aKa34ymKa TYPUCTCKOro NpoAykrta u/ unu Typucta Kpome
CBefleHni, yKa3aHHbIX B N. 3.1.1. HacTosALlero MofoXKeHWs OTHOCATCS CNefyroLme:

- HOMEp 3arpaHMy4HOro nacrnopTa v CPoK ero AencTeus;

- (hamunnna 1 UM, Kak OHM yKasaHbl B 3arpaHnacrnopre.

- CBEJEHMSIMW, KOTOpble 3anpallvBatoTCAa KOHCY/bCKUMU CNy)K6aMu NOCONbCTBA CTPaHb!
MNIaHNPYEMOro MOCeLLeHNsA 419 paCCMOTPEHMSA BONpPOCa O BblAaye BU3bl.

- WHad WHpopMaumMs, OTHOCALAACA K MPAMO WM KOCBEHHO OMpeAeneHHOMY W
onpegensieMomy CyobekTy NepcoHasbHbIX AaHHbIX.

3.2. CBepeHua, nepeyncneHHble B n. 3.1. HacTosLLero NonoxeHus, cogepxallie cBeaeHns
0 MEePCOHa/IbHbIX [JaHHbIX CYObLEKTOB MEPCOHa/bHbIX AaHHbIX, ABAAKTCA KOHPUAEHUNATbHBIMU.
Onepatop obecrneynBaeT KOHMUAEHUNAIBHOCTL NEPCOHANbHBIX AaHHbIX, Y 06513aH He [0MyCKaTb
NX pacnpocTpaHeHns 6e3 cornacus CyobekTa MepCoHa/IbHbIX AaHHbIX, MO0 HaIMYMA MHOrOo
3aKOHHOI0 OCHOBaHUS.

Bce Mepbl KOH(wMAeHUMANLHOCTX NpY 06paboTKe MNepcoOHaNbHLIX [AaHHbIX CyObekTa
MEePCOHa/IbHLIX AaHHbIX PacrpoCTPaHATCA KakK Ha OyMaXHble, TaK W Ha 3M1eKTPOHHbIE
(aBTOMaTM3MpPOBAHHbIE) HOCUTEN UH(hOPMALLMN.



4. Llenn 06paboTKuM nepcoHasibHbIX JaHHbIX
4.1. Llenbto 06paboTKM yKaszaHHbIX B pasfenie 3 HacToswero MonoxeHns nepcoHasibHbIX
[AHHBIX ABNAETCS:

- ocyulecTBneHne BO3M0XeHHbIX Ha OOO «llerac [MATUrOpPCK» 3aKOHOAATENLCTBOM
Poccuiickon ®epaepaumm yHKLMIA B pamKax peannsaunm npaB U 0653aHHOCTEN, BbITEKAKOLWMNX U3
KOpMopaT/BHbIX NPaBOOTHOLLEHWA;

- opraHu3aumsi yyeta paboTHMKoB OOO «[erac laTuropck» ans obecnevyeHus
CO6MIOAEHNSA 3aKOHOB M MHBIX HOPMATMBHO-NPABOBbIX aKTOB, COAENCTBUSA B TPYLOYCTPOMCTBE,
0byyeHUW,  MNPOABWKEHMM MO CNyx6e, MNOMNb30BaHWA Pa3IMYHOrO BMAa  /ibloTaMu B
COOTBETCTBMM C  TpynoBbIM Kofekcom Poccuiickor ®Pefepaummn, Hanorosbim KOAEKCOM
Poccuiickoi  Pepepauunn, (efepasibHbIMU 3aKOHaMK, B YacTHOCTU: «O6 WHAMBUAYaIbHOM
(nepcoHnUUMPOBaHHOM) Yy4yeTe B CUCTEME 0053aTe/lbHOr0 MEHCMOHHOIO CTPaxOBaHUS»,
«O NepcoHa/bHbIX AaHHbIX», a TakKXKe YCTaBOM W HOPMaTMBHbIMK aKTamu XO3AWCTBEHHOMO
00LLecTBa;

- WUCMOSIHEHUS  rPaXKAaHCKO-MPaBOBOr0  AOrOBOpa, CTOPOHOM  KOTOPOro  /IMGO
BbIrogonpuobpetaTenem Mo KOTOPOMY SBNSAETCA CYOBEKT MEpPCOHaNbHbIX [aHHbIX, a Takke Ans
3aK/MOYeHNs [0rosopa No MHMULUMATMBE CYObeKTa MePCOHaIbHBbIX [AaHHbIX WM A0roBopa, no
KOTOPOMY CYyObeKT NepcoHasbHbIX AaHHbIX OYAeT SABNATLCA BbIFOLONPUOGpeTaTesiem.

5. ObpaboTKa nepcoHasibHbIX AaHHbIX

5.1. OO0 «Ilerac MATUrOpcK» MoJsiyyaeT CBEAEHUA O NEepCOHabHbIX AaHHbIX CYObEKTOB
NepcoHasIbHbIX AaHHbIX U3 CeAYHLNX JOKYMEHTOB:

- NacnopT WX UHOWN JOKYMEHT, YAOCTOBEPSHOLLMIA IMYHOCTD;

- TPYA0Bas KHUXKa,

- CTpaxoBoe CBUAETE/NLCTBO rOCYapPCTBEHHOIO NEHCUOHHOMO CTPaxX0BaHu4;

- CBUIETENbCTBO O MOCTAHOBKE HAa YYeT B HAJIOFOBOM OpraHe, cofepkallee cBefeHus 06
NOEHTUPUKALMOHHOM HOMEpe Ha/loronaTesbLLnKa;

- [OKYMEHTbl BOMHCKOIO YuyeTa, COJep)Kaliue CBefleHUs O BOWHCKOM Yy4yeTe
BOEHHO0653aHHbIX W /1L, NOA/EXALWMNX NPU3bIBY Ha BOEHHYHO CNYXOY;

- JOKYMeHT 06 06pa3oBaHnK, O KBA/IM(UKALUN UM O HIMYUW CIELUaIbHbIX 3HAHWIA UK
cneumanibHON NOAroTOBKK, COAepXKaLLMin cBefleHNs 06 06pa3oBaHNK, NPogeccuu;

- aHKeTa, 3arno/iHsAeMas Npy npueme Ha paboTy;

- 3a51BKa Ha 6pOHMpPOBaHKe Typa;

- NMNCbMEHHbIE JOroBOPbI Ha peasin3aLlmio TYpUCTCKOro NpoayKTa,

- NMPUNOXEHNA K NMMCbMeHHbIM J0roBopamM Ha pean3aunio TYPUCTCKOrO NPOAYKTa;

- MNCbMEHHbIE NPETEH3UU M0 KaYecTBY NPeLOCTaBNEHHbIX TYPUCTCKUX YCNYT;

- MUCbMEHHbIE AOKYMeHTbl (CyAebHble WCKMW, BO3PKEHUS HA WMCKMW, PELUeHWs CynebHbIX
WHCTaHUWIA 1 T.M.), CBA3aHHbIE C BEAEeHMEM CyAe6HOro [enonpon3BoACTBa No Cropam B paMKax
rpaXklaHCKOro CyAonpon3BoACTBa.

- VIHble [JOKYMEHTbI ¥ CBefeHWs, NPefoCcTaB/isieMble CyObeKTOM MePCOHaIbHbIX AaHHbIX.

5.2. MepcoHasbHble AaHHbIE MOTYT XPaHUTbCH, KaK Ha GYMaKHbIX HOCUTENsX, Tak U B
3N1EKTPOHHOM BUJE.

5.3. MNepcoHasbHble JaHHble HA OYMaXHbIX HOCUTENSAX, C/IN C HUX He CHAT Ha 3aKOHHOM
OCHOBaHUM PEXNM KOH(NAEHUNANbHOCTI, XPAHATCA B CreLMaibHO OTBEEHHbIX LLKadax.

MepcoHa/bHble faHHble CYOLEKTOB NePCOHa/bHBIX JaHHbIX TAKXKE XPaHATCA B 3/IeKTPOHHOM
BUAE: B NIOK&/IbHOW KOMMbIOTEPHOWN CETU, B 3MEKTPOHHBLIX Mankax v (ainnax B NepcoHaIbHbIX
KOMMbIOTEPAX reHepasibHOro  AUPEKTOpa W MeHempKepoB, [AOMYLWeHHbIX K 06paboTke
NepcoHasIbHbIX AaHHbIX.

5.4. OO0 «[lerac MNaTuropck» nMmeet Npaso MPOBEPATL LOCTOBEPHOCTL MPEACTaB/IEHHbIX
CBefleHMn 0 MepCoHa/IbHbIX [JaHHbIX B MNOpAfKe, He MNPOTMBOpeYallemM 3aKoHOAaTe/lbCTBY
Poccuiickoi depgepaymn.

5.5. O6paboTka MNepPCOHa/IbHbIX [AaHHbIX CyObeKTa MepPCOHa/IbHbIX [AaHHbIX MOXET
OCYLLECTB/IATLCA UCK/IOUNUTENIbHO B LIeNSX ONpeaeneHHbIX AeNCTBYIOWMM 3aKOHOAATe/IbCTBOM U
HacToAWwMM NoNoXKeHNeM.



5.6. Mpu onpegeneHmn obbeMa M cofepXkaHus 06pabaTbiBaeMbIX MEPCOHa/IbHBLIX AaHHbIX
OO0 «IMerac MaTnropck» pykosoacTByetcst KoHCTUTYUMel Poccuitickoin ®epepauunu, TpyaosbiM
KofekcoMm Poccuidickori  ®defepaumun, 3aKOHOAATENbCTBOM B cepe Typuama M MHbIMU
(heaepasibHbIMU 3aKOHaMMU.

5.7. Ecnm nepcoHasbHble fAaHHble CcybbekTa MnepcoHasbHbIX AaHHbIX OO0  «[lerac
MATUropcK»  MoJly4aeT HEMOCPeACTBEHHO Y  YKa3aHHbIX CYObeKTOB, TO  COTPYAHUKW,
OTBETCTBEHHbIE 3@ JOKYMEHTaLMOHHOEe obecreyeHne KafpoBOW [AeATENbHOCTU U [edTe/IbHOCTH,
CBAI3aHHOW C  WCMOJIHEHMEM TPaKLAHCKO-MPaBOBbLIX [OrOBOPOB  MPOBEPSKOT  MOMHOTY W
NPaBWIbHOCTb YKa3aHHbIX CBEAEHMWIA.

CoTpyAHUKK, OTBETCTBEHHbIE 32 06PabOTKY MEPCOHa/IbHBIX AaHHbIX, B LeNsSX UCMNOHEHUA
rpaXJaHCKO-NpaBoBOro 40roBopa, 04HOM M3 CTOPOH KOTOPOrO ABMSETCH CYOBEKT NepCOHasIbHbIX
[aHHbIX, BCe [MEepPCOHa/IbHble [aHHble CYObeKTa MEepCOHaIbHbIX  [aHHbIX  MOJyYaloT
HENoCPeACTBEHHO Y YKa3aHHbIX CYObEKTOB WM TPeTbUX NN, [EeACTBYIOWMX B MNOPALKE,
ornpegeneHHoOM 3aKOHOM W/ LOTOBOPOM.

5.8. Onepatop Bnpase MOpy4nTb 06PabOTKY MEPCOHaIbHLIX AaHHBLIX APYroMy nuuy C
corfacus cybbekTa MepPCOHa/IbHbIX [AaHHbIX, €C/IM WUHOe He MpefsyCcMOTPeHo (hedepasibHbIM
3aKOHOM, Ha OCHOBaHWUM 3aK/1t04aeMoro ¢ 3TUM NIMLOM LOroBopa.

B cnyuyae ecnm OO0 «[Merac Maturopck» nopy4vaet 06paboTKy MepCoOHasIbHbIX AaHHbIX
APYroMy finuy € cornacusi cyobekTa MepcoHaIbHbIX AaHHbIX, €CM MHOe He MpeLyCMOTPEHO
(beflepasibHbIM  3aKOHOM, Ha OCHOBAHMM 3aK/H04aeMOro € 3TMM JIMLOM Jorosopa (panee -
nopyyeHue oneparopa), TO B MOPYYEHUW orepaTopa AO/DKHbI ObITb OMNpefesieHbl MepeyeHb
JeicTBuUiA  (onepaunid) ¢ NepcoHaslbHbIMK  AaHHbIMKU, KOTOpble OyAyT COBepLIaTbCA INLLOM,
OCYLLECTBMSAKOWNM 00paboTKy MEPCOHaNbHbIX AaHHbIX, W Len 06paboTKM, A0MKHa ObliTb
YCTaHOB/IeHa 0053aHHOCTb Takoro /nuua cobnogatb KOHPUAEHUMANbHOCTb  MePCOHasIbHbIX
[aHHbIX 1 obecneunmBaTb 6€30MacHOCTb MEPCOHa/bHbLIX AaHHbIX NPU UX 06pPaboTKe, a Takxke
[O/MKHbI ObITb YKaszaHbl TpPeboBaHWA K 3awuTe 00pabaTbiBaeMblX MEPCOHaNIbHbIX [AaHHbIX B
cooTBeTCTBUM C P3 «O 3awmuTe NepcoHasbHbIX AaHHbIX». [1pn 3TOM OTBETCTBEHHOCTL Mepes
CYOBLEKTOM MepCoHaNibHbIX [AaHHbIX 33 AEWCTBUSA YyKasaHHOro smua HeceT OOO «[lerac
MaTuropck».

5.9. O6pabotka OOO «[Merac MATUropck» cneumanbHbIX KaTeropuii NepcoHanbHbIX
[aHHbIX, KacaloWmxXca pacoBOM, HaUMOHa/IbHOW NPUHALIEXHOCTU, MNOAMTUYECKUX B3r/ISAOB,
PEIMTMO3HBIX WM (UIOCOPCKMX YOEXKAEHUIA, COCTOAHMS 3[40POBbSA, WMHTUMHOMN >KWU3HW, He
[OMYCKAeTCs, 3a UCK/IHOUYEHNEM CIeAYIOLLMX Cy4Yaes:

- CYObEKT NePCOHa/bHBIX JaHHbIX [as cornacue B NMCbMEHHOW (hopme Ha 06paboTKy CBOMX
NepPCOHa/IbHbIX AaHHbIX;

- 00paboTKa NepCoHa/lbHbIX  [aHHbIX  OCYLIECTBASETCA B COOTBETCTBUM  C
3aKOHOATeNIbCTBOM O FOCYAapCTBEHHON COLMaNbHON MOMOLLM, TPYAOBbIM 3aKOHOAATE/IbCTBOM,
3aKoHofaTeNnbCTBOM Poccuitickoit defepaunt 0 MEHCUAX MO rOCYAapCTBEHHOMY MEHCUOHHOMY
obecreyeHnto, 0 TPYA0BbIX MEHCUSX;

- 06paboTKa NepcoHasibHbIX AaHHbIX HE0OX0AUMa AJ1 3aLUThl XU3HW, 340P0BbA UM UHbIX
YKU3HEHHO BaXKHbIX WMHTEPECOB CYObEKTA MEePCOHabHBLIX AaHHbIX MO0 XXMU3HW, 3[40POBbA WU
MHbIX D>KW3HEHHO BaKHbIX WHTEPECOB [APYrMxX /ML, W MOMydeHMe cornacusi cyobekTa
NePCOHa/bHbIX JaHHbIX HEBO3MOXHO;

- 00paboTKa NepCoHa/lbHbIX  [aHHbIX  OCYLIECTBASETCA B COOTBETCTBUM  C
3aKoHO[aTeNIbCTBOM 06 0653aTe/IbHbIX BUAAX CTPax0BaHMs, CO CTPax0oBbIM 3aKOHOAATE/TbCTBOM;

B cnydyasx, HenocpefCTBEHHO CBA3aHHbLIX C BOMPOCaMU TPYAOBbIX OTHOLUEHWI, B
COOTBETCTBMM CO CT.24 KoHCcTUTyumm P® paboTogaTens Brnpase Monyvarb M o6pabaTbiBaTb
[aHHbIe O YaCTHOW XXM3HUN CYObEKTA TO/IbKO C ero MUCbMEHHOI0 COrnacus.

5.10. O6pabotka OO0 «[erac MATUrOpPCK» cheumanbHbIX KaTeropuini NepcoHasbHbIX
[aHHbIX, OCYLLECTBNABLUAACA B Cy4vasx, NPeaycMOTPeHHbIX B N. 5.9. HacToswero MonoxeHus,
[O/MKHA BbITb He3aMeIMTeNbHO MpeKpalleHa, eciv YCTpaHeHbl NPUYMHLI, BCEACTBUE KOTOPbIX
OCylLLeCTB/IANaCk 06paboTKa, eCniv MHOE He YCTaHOB/IEHO (hefiepa/ibHbIM 3aKOHOM.,

5.11. CsefieHusi, KOTOpble XapaKTepU3YT  (PU3MONOrNYecKne W BMOOrnyeckKue

OCOGEHHOCTM YeNoBeKa, Ha OCHOBaHUM KOTOPbIX MOXHO YCTaHOBWUTb €ro JIMNYHOCTb
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(buomeTpryecKme nepcoHasibHble AaHHbIE) 1 KOTopble ncnonb3ytotest OO0 «[Merac MAaTUropck»
A1 YCTaHOB/IEHNSA NIMYHOCTM CyObeKTa NepcoHasIbHbIX AaHHbIX, MOryT 06pabaTtbiBaTbCA TO/IbKO
npu HaMymMm cornacus B MUCbMEHHOW (hopme CyObeKTa MNepcoHaNbHbIX —AaHHbIX, 3a
NCKNIOYEHMEM CNYYaeB, NPeayCMOTPEHHbIX 3aKOHOAATe/IbCTBOM.

5.12. JOKyMeHTbI, cofepxKaliue nepcoHasibHble JaHHble CyObeKTa NepCoHasbHbIX AaHHbIX
COCTaBNAOT ero MYHOE AeNo.

JIn4HOe fieno XpaHuTCa YNONHOMOYEHHbLIM IMLOM Ha 6YMaXKHbIX HOCUTENAX; MOMUMO 3TOr0
MOXET XPaHUTLCS B BUAE 3NEKTPOHHbIX JOKYMEHTOB, 6a3 AaHHbIX. JIMYHOE Aeno NOMoJHAETCS Ha
NPOTSHKEHUN BCEW TPYLOBOMN [eATeNIbHOCT paboTHUKA UM UCNONHEHUS TPaXKAaHCKO-MPaBoBOro
[0roBopa.

MCbMeHHbIe [0Ka3aTe/IbCTBa MOJTyYeHUs OnepaTopoM COorfiacus CybbekTa nepcoHas bHbIX
[aHHbIX Ha X 06pabOTKY XPaHATCA B SIMYHOM fefe.

5.13. B uenax wuHhopmaumoHHoro obecrieueHnss B OO0 «[llerac [MNSTUropck» MoryTt
c03[aBaTbCs 00LLEAOCTYMHbIE UCTOYHUKM MEPCOHANbHBIX AaHHbIX (B TOM 4YuC/ie CrpaBOYHUKK,
aflpecHble KHWUrn). B 00LWEeAOCTYMHbIE WUCTOYHWUKM MEPCOHA/IbHBIX [aHHbIX C MUCbMEHHOrOo
corniacus cyobekTa NepcoHasbHbIX AaHHbIX MOTYT BK/KOYATLCS ero (hamuauns, Ums, 0TYeCTBO, rof
N MECTO POXKAEHUS, afpec, abOHEHTCKMIA HOMep, CBeAEHMS O MPOGECCMN U MHbIE MEPCOHasbHbIE
[aHHble, CO06LLaeMble CYObEKTOM NePCOHasbHbIX JaHHbIX.

CsefileHNs 0 CyObeKTe MepCOHa/IbHbIX AaHHbIX LO/MKHbI 6bITb B N1t060€ BPEMS NUCKIHOYEHDI
M3  00LWefOCTYMHbIX WCTOYHMKOB MEPCOHaNIbHbIX  fJaHHbIX MO  TpeboBaHWMKO  CybbekTa
NePCOHa/bHbIX AaHHbLIX MO0 MO PeLleHnto Cyaa UN UHbIX YMOSHOMOYEHHbIX roCYAapCTBEHHbIX
OpraHos.

5.14. Kpyr nuy, ponyweHHbIX K paboTe € JOKYMEHTamW, COAepXalMmmn nepcoHaslbHble
[laHHble CYObEKTOB, OnNpeaensieTca npukasamy 3aMecTUTeNns reHepanbHoro aupektopa OO0
«[erac MaTnropck».

5.15. Jluuo, OTBETCTBEHHOE 3a OpraHM3aumMio 06paboTKM MEePCOHaIbHBIX  [AaHHbIX
Ha3Ha4yaeTca npukasom 3amecTutens reHepasibHoro gupekropa OOO «[lerac MATUTOPCK».

JInuo, 0TBETCTBEHHOE 3a OpraHun3aLmio 06paboTKN NEPCOHaNbHBLIX AaHHbIX 0653aHO:

1) oCyLecTBNATb BHYTPEHHWNIA KOHTPO/b 3a COOMIOAEHMEM OMEPaTOPOM U ero paboTHUKaMu
3aKoHopatenbCcTBa Poccuiickor Peaepauum 0 NepcoHasibHbIX AaHHbIX, B TOM Yuncsie TpeboBaHuiA K
3alinTe NepcoHasbHbIX AaHHbIX;

2) [oBOAMUTbL [0 cBefeHMs pabOTHMKOB orepaTopa MOIOKEHUA 3aKOHOAATe/IbCTBa
Poccuiickor ®efepaummn 0 NepcoHasbHbIX AaHHbIX, OKa/IbHbIX aKTOB MO BOMpocaM 06paboTKu
NePCOHa/bHbIX JaHHbIX, TPeO60BaHWI K 3aLuTe NepcoHabHbIX AaHHbIX;

3) opraHun30BbIBaTH NPUEM 1 06pabOTKY 0OpaLLLEHWNIA 1 3aNPOCOB CYOBEKTOB NMEPCOHA/IbHbIX
[aHHbIX WA UX NpeacTaBuTenein n (Unm) OcyLLeCTBAATb KOHTPO/Ib 3a MPUEMOM M 06paboTKOMN
TaKunx obpaLleHnin 1 3anpocos.

5.16. K 06paboTKe nepcoHasibHbIX JaHHbIX CyObeKTa MOryT UMeTb AOCTYN BCE COTPYAHUKM
00O «[erac MATUropcK».

5.17. MeToaM4eCcKoe PyKOBOACTBO M KOHTPO/b 3a CO6M0AeHEM TpeboBaHMil No 06paboTke
NePCOHa/IbHbIX AaHHbIX cOTpyaHuKamu OOO «[llerac MATUIOPCK», KOHTPONb 3a COBMOAEHNEM
COTPYAHMKaMK NpaB 1 CBOOOA CYObEKTOB MePCOHa/IbHbIX JaHHbIX BO3/1araeTcs Ha COTPYAHMKA,
OTBETCTBEHHOr0 3a OpraHm3auuio 06paboTKM K obecrneyeHne 6e30MacHOCTU MEPCOHaNbHbIX
faHHbIX B OO0 «[lerac MATUropck».

5.18. KOpuct obecrieumBaeT rnpaBoBytO NOALEPXKKY NMyTeM PacCMOTPEHMSI U COrnacoBaHUA
MPOEKTOB NPaBOBbIX JOKYMEHTOB.

5.19. OpraHusauma obecrievyeHns TeXHUYeCKMMM cpefcTBamu  06paboTkm  (M3BM,
cepBepamut M T.4.) M MUX WUCNPaBHON PabOTbl OpraHU3yeTcs COTPYAHUKOM, OTBETCTBEHHbLIM 3a
obecneyeHne 6e30MacHOCTY NePCoHanbHbIX AaHHbIX B OO0 «[lerac MaTuropcks.

CoTpyaHuK, OTBETCTBEHHBbIN 3a 06ecneyeHme 6e30NacHOCTY NePCOHasbHbIX AaHHbIX B OO0
«Merac TATUrOpPCK»  OCYLLECTBAAET  3aWMTY MHMOPMALMOHHLIX CUCTEM, B  KOTOPbIX
06pabaTbiBalOTCA NepcoHasbHble [aHHble OT HecaHKUMOHWpoBaHHoro foctyna (HCA) nytem
MCNO/b30BaHNA CneLmaibHbIX TEXHUYECKUX CPeACTB, a Takxke

- ynpae/ieHne AOCTYNOM (/I0TMH, Naposib);



- perucTpaymio 1 y4eT rnosib3oBaresen;
- @HTUBMPYCHYIO 3aLLMTY;

- 0o6ecneyeHune LEeNOCTHOCTY;

- 0O6HapYy>KeHNe BTOPXKEHWIA.

5.20. MNomeLLeHns, B KOTOPbIX XPaHATCA MepcoHasibHble JaHHble CyObeKTOB, 060pyayHOTCS
HaJeXHbIMW 3aMKamu.

[ns XpaHeHMsi NepCOHa/bHBIX JaHHbIX MCMOMb3YHTCA CrneLmanbHO 060pyL0BaHHbIE LWKadbI
K cendeol.

MMoMmelLLeHNs, B KOTOPbIX XPaHATCA MepcoHasbHble [aHHble CyObLeKTOB, B paboyee Bpems
Mpn OTCYTCTBUM B HUX PABOTHUKOB LO/MKHbI ObIThb 3aKPbITbI.

MpoBeaeHNe YOOPKM MOMELLEHWI, B KOTOPbIX XPaHATCA MepPCOHa/IbHble [AaHHbIe, LO/MHKHO
NPOM3BOANTLCS B MPUCYTCTBMM COOTBETCTBYHOLLMX PAOOTHUKOB.

5.21. [Ana o6ecnevyeHnss XpaHEHUs MNepPCOHaNIbHbIX [aHHbIX 6e3  UCMo/b30BaHuUS
aBTOMaTM3MpPOBaHHOMW 00pPabOTKM NEepCOHaNIbHLIX [aHHbIX HEOOXOAMMO M3faHue NpukKasa Wam
pacnopseHua o 3akpenseHun 3a OOO «[lerac [1aTuropck» onpegeneHHbIX MacC/BOB
[JOKYMEHTOB, HEOOXOAMMBIX UM /19 UH(OPMALMOHHOIO obecriedeHns yHKUWUIA, YKasaHHbIX B
[O/MKHOCTHBIX MHCTPYKUMAX 3TUX PabOTHUKOB, YTBEPXKAEHWE CXeMbl JOCTyna paboTHWKOB W
pyKoBogsLLero coctaBa O6LecTBa K JOKYMeHTam; Npy 3TOM YCTaHaB/IMBAETCS: KTO, KOrfa, Kakme
CBeLleHMS 1 C KaKoW LieNbio MOXKET 3anpallmBatb Yy onepaTopa, opraHusauus npuema noceTuTenen
NopAJOK Aa/IbHEMLLEro XpaHeHUs CBEAEHWIA, paboTa C KOTOPbIMM 3aKOHYeHa: rae aTu CBefeHus
OyfyT XpaHWUTLCS, KTO HECET OTBETCTBEHHOCTb 3a MX COXPAHHOCTb U KOH(MAEHLMASTIbHOCTb.

®PyHKuMoHMpoBaHue byxrantepum OOO «[lerac MATUIOpcK» AOMHKHO ObITb NOAYMHEHO, B
TOM Ymncrie, PeLEHNIO 3afa4 0becneyveHns 6e30MacHOCTM NePCOHa/IbHBIX AaHHbIX, UX 3aLUTbI.

5.22. Tpviem MoceTUTENEn OCYLLECTBNAETCA TONLKO B Te 4acbl, KOTOpble eXeLHEBHO
BbIAENATCS ANA 3TOW Uenu. B gpyroe Bpems B NMOMELLEHUN He MOTYT HaXOAUTbCS NOCTOPOHHME
nnua, B TOM ymcre coTpygHnkm ObLuecTsa.

5.23. B uacbl npuema nocetuTeneil paboOTHUKN He AOMKHbI BbINOMHATL (DYHKUWMK, He
CBSi3aHHble C MPUEMOM, BECTU CNYXXebHble M NMYHbIe MeperoBopbl Mo TenedoHy. Ha ctone
paboTHMKa, BeAyLlero npuemM, He [AO/MKHO ObITb HWKAKUX [OKYMEHTOB, KpPOMe TeX, KOTOpble
KacaroTcs JaHHOro NoceTuTens.

5.24. He ponyckaeTca oTBeyaTb Ha BOMPOCHI, CBSi3aHHble C nepefaqein MepcoHasIbHbIX
JaHHbIX No TeneoHy. OTBETblI HA MUCbMEHHbIE 3anpoChl APYrUX YUpeXAeHWU 1 opraHu3auuii
[al0TCs B NUCbMeHHON opme Ha 6naHke OOO «[Merac MATMropck» 1 B TOM 06beMe, KOTOPbIiA
MO3BOJISIET He pa3r/ialaTb U3ULWHWIA 06beM NePCOHAbHBIX JaHHbIX.

5.25. Mpu Bblgaye cnpaBku C mecTa paboTbl HEOOXOAMMO YLOCTOBEPUTHLCA B JIMYHOCTU
paboTHMKa, KOTOPOMY 3Ta CrpaBKa BblAaeTcs. He paspeluaeTcs BblaBaTb ee POACTBEHHMKAM U/
cocnyuBuam nnua, KoTopoMy TpebyeTcsi cnpaBka. 3a nosiydeHune crnpaBky paboTHUK ObLLecTBa
pacnmcbIBaETCA B XKypHasie yyeTa Bblfaym CripaBok.

5.26. B 6yxrantepum OOO «[lerac MATUropck» fena, KapTOTeKWU, YUYETHblE XYPHa/bl 1
KHUIW yyeTa XpaHATcA B paboyee 1 Hepaboyee Bpems B META/IIMYECKMX 3anmparoLmxcs wKagax.
PaboTHMKaM He pa3peLuaeTcs npu BbIXO4e W3 MOMELLEHUS OCTaB/IATb Kakue-mb0 JOKYMEHTbI Ha
paboyem CTO/IE UM OCTaBMIATH LUKa(bl HE3aNePTbIMU. Y KaXKA0ro paboTHMKa A0/MHKEH ObITb CBOM
LKag 4NA XpaHeHUs 3aKpenIeHHbIX 3a HAM [ef1 1 KapTOoTeK.

5.27. Ha pabouyem cTOne pabOTHMKA AO/MKEH BCErja HaxoAuTbCS TONbKO TOT MacCuB
[JOKYMEHTOB U YYeTHbIX KapTOo4yeK, C KOTOpPbIM B HacTOAWMA MOMEHT OH paboTaeT. [pyrue
[OOKYMEHTbI, Aiena, KapToUKK, XypHasibl JO/MKHbI HAXOAMTLCA B 3anepToM LwKagy. VicnonHsemble
[OOKYMEHTbI He pa3peLuaeTcsi XpaHUTb B pocchbinu. MIX crnefyeT nomewatb B Narku, Ha KOTOPbIX
yKa3blBaeTCs BMA MPOM3BOAMMBIX C HUMW LeACTBUIA (MOALUMBKA B INYHbIE AeNa, 415 OTNPaBKu U1
np.).

5.28. B KOHLe paboyero aHa BCe AOKYMEHTbI, Aena, MMCTbl Bymarn n 6/10KHOTbI C paboymmm
3anncaMmn, UHCTPYKTUBHbIE M CMpaBOYHble MaTepuasibl A0/MKHbI ObiTb Y6paHbl B LUKadbl WK
celithbl. YepHOBMKM M pefakuumn [OKYMEHTOB, UCMOPYEHHble 6M1aHKKW, IMCTbl CO CNY)KEOHbIMU
3anMcsiMM B KOHLIE paboyero AHA YHUUTOXaKTCA B CrneunanbHOW 6ymaropesate/ibHON MalluHe.
YHUUTOXEHME NPON3BOAUTCA PabOTHUKOM OyXranTepun.



5.29. Cpayy Ha OXpaHy W CHATME C OXpaHbl MOMeLLeHWU Byxrantepum OCYLLECTBASIOT
paboTHMKM Byxrantepum.

5.30. Marepuanbl, CBf3aHHble C aHKETUPOBaHWEM, TECTUPOBAHMEM, MPOBEAEHVEM
cobeceloBaHWn C KaHAaMAaTaMn Ha [O/DKHOCTb, MOMELLAKOTCA He B IMYHOE AeN0 MPUHATOro
paboTHMKa, a B CneymaibHoe Aeno, umetollee rpud «CTporo KOHMMAeHUMaIbHO». MaTepuasbl C
pesynbTataMu  TECTUPOBaHMS  paboTalowmx paboTHUKOB, MaTepuasibl WX  aTTecTauuii
(hopmMupytOTCS B APYroe Aeno, TakKe NMELOLLLEe Fpud CTPOron KOH(MNAEHUMAIbHOCTH.

5.31. J/lInyHoe Aeno A0/MKHO 06s3aTelbHO MMETb OMUCh JOKYMEHTOB, BKHOUYEHHbIX B AENO.
NncTtel flena HymepyroTCA B Npouecce (hopMnpoBaHus aena.

5.32. Bce HOBble 3an1cu B AONOHEHWUM K JIMYHOMY JINCTKY MO Y4YeTy KaApOB U YYETHbIX
(hopmax 3aBepstoTCS POCNUCLI0 PAGOTHUKOB ByXranTepum.

5.33. B cnyyae nsbATUA U3 IMYHOTO fefa JOKYMeHTa B ONucuy Aena npousBoAMTCS 3anmuch ¢
yKa3aHMeM OCHOBaHWA Ans MOoJ0OHOro AeiCTBUS M HOBOrO MECTOHAXOXXAEeHUs AoKyMeHTa. C
[LOKYMEHTa, MNOA/MeXalero M3bATUIO, CHMMAETCA KOMWsA, KOTopas MOALUMBAeTCs Ha MeCTo
M3bATOr0 [JOoKymeHTa. OTMeTKa B ONUCM W  KOMUS 3aBEPAIOTCH POCMUCLI0  paboTHUKA
Oyxrantepun. 3ameHa [AOKYMEHTOB B JIMYHOM [efie KemM Obl TO HM 6bl10 3anpeLyaetcs. HoBsble,
ncrnpas/ieHHbIE JOKYMEHTbI NMOMELLAKOTCSA BMECTe C paHee NoALLNTbIMM.

5.34. JlnuHble fdena MOryT BblAaBaTbCsl Ha pabouve mecTa [eHepanbHOro AMPEKTopa,
3amecTuTens reHepasbHOro paupektopa u o6yxrantepum OOO «[erac Maturopck». [dena
BbIAAKOTCA MOA POCNUCL B KOHTPO/IbHOW KapTouke. MNepefada NMUHbIX AeN PYKOBOAMTENAM Yepes
CekpeTapen wunuM peepeHTOB He fonyckaetcd. [Apyrve pykosogutenu O6wectsa MoryT
3HaKOMUTLCA C SINYHBIMU [eflaMn NOAYMHEHHBIX UM COTPYAHWKOB B MOMeLLeHUn Byxrantepuu
nog HabntogeHVeM paboTHMKA, OTBETCTBEHHOIO 3a COXPAHHOCTb W BefeHWe NNYHbIX aen. PakT
03HaKOM/EHUS (PUKCUPYETCA B KOHTPO/IbHOW KapTouke NnyHoro gena. CotpyaHuk O6uiecTsa
MMEET NMpaBO 3HAKOMUTLCHA TOJIbKO CO CBOMM JIMYHLIM A€NOM U TPYLOBOM KHUXKKOW, YYETHbIMU
KapTouKamu, OTpaKatoLwMMu ero nepcoHasibHble JaHHbIE.

5.35. lNpn Bo3BpaTte fena TuiaTe/IbHO MPOBEPSAETCA COXPAHHOCTb AOKYMEHTOB, OTCYTCTBUSA
NOBPEXAEHWI, BK/OYEHUS B €10 APYrvUX LOKYMEHTOB WM NOAMEHbI LOKYMEHTOB. MpocMoTp
[ilena npounsBoAUTCA B NPUCYTCTBUN PYKOBOANTENA.

5.36. TpyaoBble KHKKM BCEra XpaHATCS OTAE/bHO OT /IMYHbIX AN B 3aKPbITOM Ceiide.

5.37. CTporomy KOHTPOJIO MOAMIEXMUT Takke paboTa CO CnpaBOYHO-UH(OPMALMOHHBLIM
6aHKOM AaHHbIX Mo nepcoHany OobLecTBa (KapToTEKAMU, XXypHa/IaMmy U KHUTramu NepcoHasibHOro
yyeTa COTPYAHUKOB). [locTyn pabOTHUKOB Byxrantepumn K cnpaBo4HO-MH(OPMaLNOHHOMY BaHKy
[aHHbIX JO/MKEH ObITb OrpaHNyeH 1 ONpeaeNaTbCA UX CNYXKeOHbIMM 0653aHHOCTSAMU.

5.38. Ha [oKymeHTaX, BbIXOAALMX 3a Mpegenbl OyxXrantepum, MOXKET CTaBUTLCA Tpud
«KOH(MAaeHUManbHo» nnn «ns cnyxebHOro nonb3oBaHus». B Byxrantepum 006s3aTeNbHO
OCTaKTCA KOMUU BCEX OTYETHBIX M CMPaBOYHbIX JOKYMEHTOB.

5.39. B OO0 «[erac Maturopck» Moryt ObiTb Cnefylowme AOKYMEHTbI, COAepKallue
NepCoHa/IbHble [aHHble: >XYpHas TabelbHOro y4yera C YKasaHWeM [O/DKHOCTER, (hamuani,
WNHWULNAN0B COTPYAHMKOB (HAX0AUTCA Y paboTHUKa, BeAyLlero TabesibHbli yYeT - Tabe/bLinka),
LUTaTHOe pacnucaHue (LWTaTHbIA (opMynsp), B KOTOPOM [OMOSHUTENIbHO MOXET YKasblBaTbCH,
KTO U3 COTPYAHWKOB 3aHUMaEeT Ty WM MHYK AO/DKHOCTb, [ef0 C BbINMCKaMy 13 MpuKasosB Mo
NnU4YHOMY cocTaBy, Kacawowmmucs OO0 «lerac TMaTUropck» (HaxoauTcs Yy TabenblUnKa).
PykoBoguTenb  OO6LLeCTBA MOXET WMETb CMUCOK COTPYAHWUKOB C  YKAa3aHWEM OCHOBHbIX
ororpamnyecknx faHHbIX KaKAOro u3 Hux (rof poXxpeHws, obpasoBaHue, MEeCTOXWUTE/LCTBO,
JOMalHUA  TenepoH M T.n.). Bce nepeuncneHHble [JOKYMEHTbl ClieflyeT XpaHuTb B
COOTBETCTBYIOLUMX [efnax, BKIKYEHHbIX B HOMEHKNATYpy Aen, UMEHLMX rpudg orpaHnyeHuns
foctyna.

6. CpoKu 06paboTKM NepcoHasIbHbIX JaHHbIX U MOPSAAOK YHUUTOXEHUS

6.1. Cpoku 06paboTKN yKa3aHHbIX B pasfene 3 HacToALIEro MofoXeHWst NePCoHabHbIX
[aHHbIX OMpPefieNstoTCs B COOTBETCTBME CO CPOKOM [EWCTBUS [I0roBOpa C CY6bLEKTOM

NePCOHa/IbHbIX AaHHbIX, pnkazom MUHKybTypbl P oT 25.08.2010 Ne 558 «O6 yTBEpPXKAEHUN
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«lepeyHsi TUMOBbIX YNPaBNEHYECKNUX apXMBHbIX [OKYMEHTOB, 00pasylolmxca B npouecce
[eATeIbHOCTU rOCYAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CamMoyrpaB/ieHNs U OpraHu3auui, ¢
yKa3aHWeM CPOKOB XpaHeHMWs», CDOKOM WCKOBOW [aBHOCTW, a Takke WHbIMU TpeboBaHUsAMMN
3aKOHO[AaTeNbCTBA.

6.2. lMepcoHasbHble AaHHble, COAepPXKAaLMeCsd Ha 3MEKTPOHHbLIX HOCUTENAX WHQopMauuu,
YHUUTOXAKOTCA B TeyeHue Tpex paboumx AHen co AHA OKOHYaHWA CpoKa MCKOBOM [aBHOCTU MO
porosopy (No ob6wemy npasuny - TpK roga ¢ MOMEHTa, KOrja nLo Y3Haio UAU JO/HKHO Oblio
y3HaTb O HapyLLEeHWW CBOEro npasa).

6.3. TepcoHa/bHble fAaHHble CYObLEKTOB MEpPCOHaNIbHbIX [AaHHbIX, COAepXKaliunecs Ha
OYMaXXHbIX HOCUTENAX, YHUUTOXAKOTCA N0 aKTy B CeAytoLne CPOKMN:

- XpaHslwmeca Ha OyMaXHbIX HOCUTENSX W He OTHECEHHble K paspsgy NepBUMYHbIX
OyXranTepckux JOKYMEHTOB WM  WHbIX  [AOKYMEHTOB, MNOAJIEXaWMX XPaHEHU Mo
3aKoHofaTenbCcTBy P®, B TeueHuMe Tpex paboumx fAHEel CO AHA OKOHYaHMSA CpOKa WMCKOBOW
[aBHOCTM MO IPaXXJaHCKO-NpaBoBOMY [JOTOBOPY;

- XpaHsilmecs Ha OyMaXHbIX HOCUTENsX M OTHECEHHble K pas3psagy NepBUYHbIX
OyXranTepckux JOKYMEHTOB /IMO0 AOKYMEHTOB, MOANEXALMX XPaHEHUIO MO 3aKOHOAATeNbCTBY
P®, B TeueHMe Tpex paboumx [Hel CO AHA OKOHYaHWSA CpoKa WX XpaHeHWs, YCTaHOB/IEHHOIO
HOpMamu 3aKkoHopaTtenbcTea P,

6.4. O0 YHWUTOXEHWW MEPCOHA/IbHbIX AaHHbIX OrepaTop 06s3aH YBeAOMUTb CYObEKT
NePCOHa/IbHBIX AaHHbIX, eC/IM MHOEe HEe YCTaHOB/IEHO 3aKOHOAATENIbCTBOM P® iIMbGO rpaxkaaHCcKo-
NpaBoOBbIM OTOBOPOM.

7. 3awmTa nepcoHasIbHbIX JaHHbIX

7.1. Komnnekc Mep no 3awjmTte MepcoHasibHbIX AaHHbIX HanpaB/eH Ha npeaynpexxaeHue
HapyLLeHWI AOCTYMHOCTU, LLeNIOCTHOCTH, JOCTOBEPHOCTM N KOH(PUAEHLNAIBHOCTM NEPCOHa/bHBIX
JaHHbIX 1 obecrieymBaeT 6€30MacHOCTb MH(OpMauuy B MNpoOLEecce YrpaBNeHYeCKONn U
NPOM3BOACTBEHHON fesTenbHocT OO0 «Ilerac MATUropck».

7.2. Onepatop npv 06paboTKe NepcoHasbHbIX JaHHbIX 06513aH NPUHMMaTL HEO6XoAMMble
NpaBoBble, OpraHn3aLMOHHbIE Y TEXHUYECKNe Mepbl, B TOM YMC/Ie UCNO/b30BaTh LLUMKPOBA/IbHbIE
(KpunTorpaguyeckme) cpeacTea 4ns 3awnTbl NePCOHaIbHLIX AaHHBIX OT HernpaBOMEPHOro Wu
Cy4allHOro [ocTyna K HUM, YHWUYTOXEHWS, W3MEHeHus, O6/I0KMPOBaHNS, KOMUPOBaHUS,
pacrnpoCcTpaHeHUs MepCoHaNIbHbIX [aHHbIX, & TakkKe OT WHbIX HEenpaBOMEPHbIX AENCTBUIA B
COOTBETCTBMM C TPeb6OBaHMAMMU K 06ecneyveHnto 6e30MacHOCTM MePCOHasIbHbIX AaHHbIX MpU 1X
06paboTKe B WH(OPMALMOHHLIX CUCTEMAX MePCOHa/bHbIX fAaHHbIX, TpeboBaHMAMU K
maTtepuasibHbIM HOCUTENIAM GMOMETPUYECKUX MEPCOHAbHBIX AaHHBLIX U TEXHOMOMMAM XpaHeHWs
TakKUX [aHHbIX BHe WH(OPMALMOHHbLIX CUCTEM MEPCOHaIbHbIX [aHHbIX, YCTAHOB/IEHHLIMU
MpaBuTeNLCTBOM Poccuitickoin defepaumm.

7.3. Vcnonb3oBaHMe W XpaHeHWMe OGUOMETPUYECKMX MEePCOHANIbHbIX AaHHbIX BHe
NH(OPMALMOHHBIX CUCTEM MEPCOHAbHLIX AaHHbIX MOTFYT OCYLLECTBAATHCA TO/IbKO Ha TaKuX
maTepuasibHbIX HOCUTENAX MH(OPMauum 1M C NPUMEHEHWEM TEXHONIOMNIA XpaHeHWs, KOTOpble
obecrneymBaroT 3alMTy 3TUX [aHHbIX OT HErpaBOMEPHOro WM CNy4YalHOro [OCTyrna K HUM,
YHUUTOXEHNSA, U3MEHEHWS, 6T0KMPOBaHNSA, KOMMPOBaHUS, PacnpoCTpaHeHus.

7.4. Meponpuatua no 3awmuTe NepCcoHa/bHbIX AaHHbIX NMOApa3syMeBalOT BHYTPEHHIOK U
BHELLHIOIO 3aLluTy.

7.4.1. «BHYTpeHHsAs 3allnTa» BK/IKOYaeT crnefylowme opraHu3auMoHHO-TEXHNYECKME
MeponpuaATUA:

PernameHTauma [OCTyna nepcoHana K KOH(MAeHUMaNbHbIM CBeAeHWAM, AOKYMEHTam W
6a3am [aHHbIX BXOAUT B YMC/I0 OCHOBHbIX Hamnpas/ieHWIA OpraHn3aLMOHHON 3aLmTbl MH(OpMAaLLMK
1 NpeAHasHaveHa 415 pasrpaHyuyeHns NoIHOMOYMIA MeXY PYKOBOACTBOM U cOTpyaHMKamu OO0
«[erac MaTnropck».

Ona 3awunTel nepcoHanbHbIX fAaHHbIX B OOO «[lerac [1aTUropck» npuMeHsarTCA
cnefyroLLme NPUHLKNBLI N NpaBuna:

- OrpaHUYeHue N pernaMeHTaums coctaBa COTPYAHWMKOB, (DYHKLUMOHa/IbHble 0053aHHOCTU

KOTOPbIX TPEOYHOT [0CTyNa K MH(opMaLIMK, COIEpXKaLLeil NepcoHabHbIe aHHbIE;
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- CTporoe m3bupartesibHOe U 060CHOBAHHOE pacnpefesieHne AOKYMEHTOB W MHMOopMaLmm
MeXay COTPYLHUKaMW;

- pauunoHanbHOe pasmMelleHre pabounx MecT COTPYAHUKOB, NP KOTOPOM MCK/IOHaNoch Obl
OECKOHTPO/IbHOE MCMO/Ib30BaHMe 3aLiMLLaeMon NH(opMaLnK;

- 3HaHWe COTpyAHUKaMu TpeboBaHWi HOPMATMBHO-METOANYECKUX LOKYMEHTOB MO 3aluTe
NepCOHa/IbHbIX JaHHbIX;

- HaJiMume Heo6XOAMMbIX YCMOBMIA B MOMELLEHUN ANs PaboTbl C KOH(UAEHUMAIbHLIMU
[OKYMeHTaMmM 1 6a3aMu [aHHbIX;

- OMpefefieHne 1 perfaMeHTauUms coctaBa COTPYAHUKOB, UMEKOLLMX NPaBo JOCTyna (BX04a)
B NMOMeLLeHNe, B KOTOPOM HaXOAWUTCS COOTBETCTBYHOLLAA BbIYUCIUTENIbHASA TEXHUKA;

- OpraHu3aums NopsaaKa YHUUTOXEHUA NHopMaLun;

- CBOEBPEMEHHOE BbISIB/IEHNE HapyLUEHWIA TpeboBaHWNIA pa3peLlmnTeIbHOM CUCTEMBI JOCTYNa
COTPYZAHUKaMU NOApasfenieHns;

- BOCMMTaTe/IbHass U pa3bACHWUTENbHas paboTa C COTPYAHWKaMW MNoApasfeneHns o
npeLynpeXxXaeHnto yTpaTbl LLEHHbIX CBeeHWI Npun paboTe ¢ KOH(UAEHUMAIbHBIMU JOKYMEHTaMU;

- 3awmTa naponigMu  AOCTyna MepCcOHa/IbHbIX KOMMbIOTEPOB, HA KOTOPbIX COAEp>KaTcs
NnepcoHa/IbHbIe AaHHbIe.

JNInyHble gena pabOTHWKOB MOTYT BblAaBaTbCA Ha pabouve MecTa TOMIbKO PYKOBOAUTESHO
opraHmsauuu.

7.4.2. «BHewHas 3awWuTa» BKIKOYAET Cnefyloline  OpraHM3aLMOHHO-TEXHUYECKMe
MeponpUATHS:

Ons  3awmnTbl  KOHMAEHUMAIBHOW  MHOpMauUM  CO3L4at0TCA  LiefieHarnpaB/eHHble
He6naronpuATHbIE YCMOBUA W TPYAHOMPEOAOIMMbIE MNPENATCTBUAA A1 ML, NblTatoLwerocs
COBEPLUNTbL HECAHKLMOHMPOBaHHbIN JOCTYM W OBMaAeHNe MH(OPMaLeN.

Llensto 1 pesynbTaToM HeCaHKLMOHMPOBAHHOIO AOCTYna K WMH(OPMaLMOHHLIM pecypcam
MOXET ObITb HE TO/IbKO OBMafleHNe LEHHbIMU CBELEHUSMU U UX WUCMO0JIb30BaHME, HO U WX
BUAOU3MEHEHME, YHUUYTOXEHWe, BHeCeHue BUpYCa, MOAMeHa, (anbcuukauma comepXxaHns
PEKBU3NTOB LOKYMEHTa U Ap.

o4 NOCTOPOHHUM /IMLOM MOHUMAeTCH NH60e NUL0, He MMEeIoLLEee HemnocpeacTBEHHOMO
OTHowWeHNa K pedtenibHoCTM OOQO «[llerac [MaTuropck», MOCETUTENM, COTPYLAHUKM ApYrnx
OpraHm3auyMoHHbIX CTPYKTYp. MOCTOPOHHME Nnua He LO/MKHbI 3HaTb pacnpeeneHne (yHKUNNA,
paboyme NPoLECChl, TEXHOOMNIO COCTaB/eHMSs, ODOPMIEHNS, BEAEHNS U XPAHEHUS JOKYMEHTOB,
Jen n pabounx MaTepuanoB B YNpaB/leHUW Kafpamu, YnpaBneHUn OyxraiTepckoro y4yera,
(PMHAHCOB 1 NPOrHO3MPOBaHWSA, APYr1X NoApa3Le/ieHNIA, UCNOMb3YIOWMUX NePCOHa/IbHbIE AaHHbIE.

[ns  3almTbl  NEpcoHasibHbIX  [aHHbIX COONIOAAeTCA pafL  Mep  OpraHu3auyoHHO-
TEXHUYECKOro XapaKrepa:

- MOPALOK Mpuema, y4eTa u KOHTPO/IS AeATeNIbHOCTU MOCETUTENENR;

- TEXHUYECKME CPeACTBa OXpaHbl, CUTHAIM3aLMN;

- MOPALOK OXpaHbl TEPPUTOPUN, 3AaHUIA, NOMELLEHWIA, TPAHCMOPTHBIX CPEACTB;

- TpeboBaHWA K 3aLmuTe HHOoPMaLMKN NPy UHTEPBLIOMPOBAaHMM U CObecejOBaHUAX.

7.5. OpraHu3auns 1 BHeApeHWe KOMIIeKca Mep Mo TeXHWYECKOW 3alimTe MepCoHasIbHbIX
[aHHbIX BO3/araeTca Ha COTPYAHMKA, OTBETCTBEHHOrN0 3a 0becrneyeHne 6e30MacHOCTH
nepcoHasibHbIX aaHHbIX B OO0 «[lerac MNaTtnropck».

OpraHu3aunoHHble Mepbl MO 3alMTe MepCoHaIbHbIX AaHHbIX OCYLLECTBAAIOT COTPYAHUK,
OTBETCTBEHHbIA 3a 06ecneyeHne 6e30MacHOCTM MEPCOHaNbHbIX AaHHbIX B OO0 «[lerac
MaTuropck».

MopsAA0K KOHKPETHLIX MEPONPUATUIA MO 3aLiMTe NepcoHabHbIX AaHHbLIX C UCMNONb30BaHNEM
nnn 6e3 ncnonb3oBaHns ABM onpegensetcs npasoBbiMu akTamuy OO0 «[erac MATUFOPCK».

8. OTBETCTBEHHOCTb 3a pasr/jalleHne KOHpUAeHUNAIbHOM
NMHOPMaLNK, CBSA3aHHOM C NePCOHaNIbHbIMU AaHHbIMM
8.1. TllepcoHanbHass OTBETCTBEHHOCTb SBMASETCA OAHMM W3 [NaBHbIX TPEOGOBaHUA K
opraHm3aummn (yHKUMOHMPOBAHMS CUCTEMbI 3aLLMTbI MEPCOHAbHBLIX [AaHHbLIX U 0653aTeNbHbIM

ycnoBmem obecrneyeHns aheKTMBHOCTN (DYHKLMOHNPOBaHUS JaHHOW CUCTEMBI.
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8.2. KOpugunyeckne u (uU3nyeckme nmua, B COOTBETCTBUM CO CBOMMM MOSTHOMOUYUAMU
BMafielolime MHGopMaumerr 0 rpaxgaHax, noayvawowme W UCNOMb3yKOLWMe ee, HeCyT
OTBETCTBEHHOCTb B COOTBETCTBMU C 3aKOHOAATeNbCTBOM Poccuiickoii defepauunn 3a HapyLleHue
peXxuma 3aLiuTbl, 06paboTKM 1 NOpaaKa UCNOMb30BaHWS 3TOM MHDOPMaLMN.

8.3. PykoBoauTenb, paspellalolmin - JocTyn  COTPYAHUKA K KOH(MAEHUMASIbHOMY
LOKYMEHTY, HECET NepCcoHaIbHYH OTBETCTBEHHOCTb 3a AaHHOE pa3peLLeHume.

8.4. JlMua, BWHOBHble B HApPYLUEHUW HOPM, PErympyrowmx o6paboTky U 3awuty
NePCOHa/IbHBLIX AaHHbIX CYObeKTa, HECYT AUCUMMINHAPHYIO, aAMUHUCTPATUBHYIO, MPaXKAaHCKo-
NMpaBoOBYKD  WAM  YrONOBHYK  OTBETCTBEHHOCTb B COOTBETCTBMM C  (pefepasibHbIM
3aKOHOZaTeNlbCTBOM.

8.5. Kaxgplin cotpygHnk OOO «[erac [MATUropck», noayyawowmin  gns  paboTsbl
KOH(hMAeHUMA/IbHLIN  [JOKYMEHT, HeceT eAVHONMYHYI0 OTBETCTBEHHOCTb 32 COXPaHHOCTb
HOCUTENSA N KOH(PUAEHLUMIBHOCTb MOJTYYEHHOM MHhopMaLUN.

8.6. [lO/MKHOCTHbIE NN1LA, B 00653aHHOCTb KOTOPbIX BXOAUT BefeHVe NePCOHabHbIX JaHHbIX,
006513aHbl 06eCNeUNTb KXKAOMY CYOBLEKTY NEPCOHabHBIX AaHHbIX, BO3MOXKHOCTb 03HAaKOMJIEHUS C
LOKYMEeHTaMu 1 MaTepranamu, ec/i MHOE He MpeLyCMOTPEHO 3aKOHOM.

HenpaBoMepHbIi 0TKa3 B MpPeAocTaB/eHUMM COOGpaHHbIX B YCTaHOB/IEHHOM MOpPSAKe
MEePCOHa/IbHLIX  AaHHbIX, /MO0  HECBOEBPEMEHHOE WX  NpefoCTaB/ieHNe B Cy4asX,
NPeayCMOTPEHHbIX 3aKOHOM, 160 MpefoCTaB/IEHME HEMOMIHOM WAM  3aBEOMO  JIOXKHOWA
NH(OPMaL KN BeYeT HaIOXeHVWe Ha [0/DKHOCTHLIX NNL afMUHUCTPATMBHOIO HakasaHus B
nopsfke, YCTaHOB/IEHHOM Kopgekcom Poccuiickoi  depepaumn 06  agMUHUCTPATUBHbIX
npaBOHapYLLUEHNAX.

8.7. B coOTBeTCTBMM C [paxAaHCKMM Kofekcom P® nuua, He3akoHHbIMKM MeTodamu
NnoslyunBLUME MH(OPMaLMIO, COCTaB/AKOLLYI0 MNEepCOHasIbHblE [aHHble, 0053aHbl BO3MECTUTb
NMPUYUHEHHbIE YObITKM; Takas XXe 0053aHHOCTb BO3/1araeTca U Ha paboTHWKOB, He 06/1afatoLLmX
npaBoM JOCTYyMa K NepcoHasibHbIM JaHHbIM.

8.8. YronosHas OTBETCTBEHHOCTb 3a HapyLUeHVe HeMPUKOCHOBEHHOCTU YaCTHOM XXU3HK (B
TOM 4WC/e HEe3aKOHHOe cobupaHue WM pacrnpoCcTpaHeHWe CBEAEHWIA O YaCTHOW XXM3HU LA,
COCTaB/IAOLLErO €ro IMYHYHO UM CEMENHYIO TaiHy, 6e3 ero coriacus), HernpaBoOMepHbIA 4OCTYN
K OXpaHsemMol 3aKOHOM KOMMbIOTEPHOM MH(OPMAaLLMK, HENPaBOMEPHbIN 0TKa3 B NpeAocTaBIeHnn
CO6paHHbIX B YCTAHOB/IEHHOM MOPSAKE AOKYMEHTOB U CBefeHWI (eCnn 3TU AesHUS NPUYUHUN
Bpej npasam 1 3aKOHHbIM UHTEpecam rpaXkaaH), CoBepLUeHHbIe INLOM C 1UCMO0/Ib30BaHNEM CBOEro
CNY)Xe6HOro MOJIOXKEHNSA BfIEYET Ha/IOKEHWE HakasaHus B Nopsgke, NpegycMOTPEHHOM
YT0N0BHbIM KOJEKCOM P®.
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